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How to use the Smartpen  
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1. Turning the Smartpen On/Off: 

 Press the         – POWER button towards the top of the pen to turn on or off. 

2. Setting up the Smartpen: (for first time use) 

 1. Open the liveScribe notebook, to the inside of the notebook cover’s front page.  

 2.  Look at the SETTINGS box:  

 Setting the Display: 

o  Press the pen on the box of your writing hand preference: left handed  or  

right handed.  

 To set the Date:  

o Press the pen on the    set date    box until the pen shows: mm/dd/yy  

o Press the pen on the numbered boxes to set the date. For example: to first set 

the month such as August – press the pen on the 0 (zero) then 8  (eight) number 

boxes.  

o When you have pressed all the numbers, the date will be displayed on the pen.  

 To set the Time:  

o Press the pen on the  set time   box until the pen shows: hh:mm am/pm 

o Press the pen on the numbered boxes to set the time, then press am  or  pm  

o When you have set the time, it will be displayed on the pen.  

 

3.  Using the Smartpen: Writing and Recording  

1. After turning the Smartpen on and setting your preferences, begin writing on the 

liveScribe Dot Paper notebook (similar to using any other pen).  

2. To record what is being said while you write:  

 (1) At the bottom of the notebook, press the pen to the      record box to start 

recording. 

 (Option 2) Press and hold the        – POWER button until the pen begins recording.   

 The hours, minutes, seconds counter (00:00:00) will start counting when recording. 

 Note: It is best to sit toward the front of the class. 

3. To pause the recording, press the pen to the  Pause box. 

 To resume recording, press Pause box again 

4. To stop recording, press the pen to the       stop box. 

 

http://www.google.com/imgres?imgurl=http://mozy.com/blog/wp-content/uploads/2011/11/pause-button.png&imgrefurl=http://mozy.com/blog/tips-and-tricks/pausing-backups-mozy/&h=512&w=512&sz=22&tbnid=knycoQlf03jV-M:&tbnh=92&tbnw=92&prev=/search?q=pause+picture&tbm=isch&tbo=u&zoom=1&q=pause+picture&usg=__Pv8-allTN9cSjzKu7RZTnIp8ZSo=&docid=cW3md0f12qkLRM&sa=X&ei=gscyUM2PIIa5igL7_YHoBw&ved=0CFIQ9QEwBg&dur=1147


4. Listening to Recordings: 

Play Back Recordings: 

1. Play back option #1: 

 To play back previous recordings taken when writing notes, press the pen on the first 

letter of the word you would like to listen to.  

2. Play back option #2:  

 At the bottom of the Dot Paper notebook, tap the pen twice on the middle of the 

pointed arrows              (the NAV PLUS).  

 The pen will then speak and display: Main Menu 

 Press the pen to the down pointing arrow on the NAV PLUS     till the pen says and 

displays: Paper Replay 

 Press the pen to the right pointing arrow on the NAV PLUS        the Pen will display: 

Record new session 

 Then press the pen on the down pointing arrow    on the NAV PLUS till the pen 

displays: Play session 

 Press the pen to the right pointing arrow      on the NAV PLUS till the pen displays the 

day and time you want to listen to.  

 To listen to the recording: press the pen to the right pointing arrow       on the NAV 

PLUS and the recording will begin playing.  

3. Play back option #3:  

 (for first time use) On a computer go to: www.Livescribe.com/install 

o Download the latest software   

o Run the Livescribe on the computer 

o Connect the Pen’s USB to the computer  

o Once the recordings and notes have transferred, click on       (play) to listen  

5. Erasing Recordings: 

 At the bottom of the Dot Paper notebook, tap the pen twice on the middle of the 

pointed arrows              (the NAV PLUS).  

 The pen will then speak and display: Main Menu 

 Press the pen to the down pointing arrow on the NAV PLUS     till the pen says and 

displays: Paper Replay 

 Press the pen to the right pointing arrow on the NAV PLUS        the Pen will display: 

Record new session 

 Then press the pen on the down pointing arrow    on the NAV PLUS till the pen 

displays: Delete session 

 Press the pen to the right pointing arrow      on the NAV PLUS till the pen displays the 

day and time you want to delete 

 To delete the recording: press the pen to the right pointing arrow       on the NAV PLUS  

 

http://www.livescribe.com/install

